PRINT on LETTERHEAD

Fill in Italicized Portions , You will need this at the beginning of every semester, so keep it on file

Date

Student Affairs

University of South Florida

140 Seventh Avenue South

St. Petersburg, FL  33701

To Whom it May Concern

Please consider this letter as confirmation that Your Name is currently employed with the U.S. Geological Survey.

All privileges granted to our organization on the USF - St Petersburg campus should be extended to this individual until date when his/her appointment ends.

Thank you for your assistance.  If you have any questions, please contact Your Supervisor or Patricia Mullan at 803-8747.

Sincerely,

Your Supervisor

Position

Phone Number

